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	Students Expectations and Procedures
	Adult Expectations and Procedures

	Arrival


	1. Arrive to school with your supplies and materials.

2. Enter through the 100 hall.
3. Be in dress code. 

4. Greet peers and adults positively.
5. Speak and move in a calm and kind way.
6. Remain in approved designated areas (Gym or Breakfast in Cafeteria).
	1. Report to duty stations by 7:45.
2. Remain on duty until the 8:00 bell rings.
3. Greet students positively, and encourage them to have a good day.

4. Be in professional attire.

5. Check student dress code.

6. Circulate and scan the area.

	Cafeteria


	1. Walk to cafeteria row with your teacher, and sit in next available seat.
2. Respect monitors and follow directions.

3. Speak in a quiet voice with students sitting next to or across from you.
4. Clean your table and floor area.
5. Remain seated until you have permission to leave.
	1. Walk your class to the cafeteria.

2. Circulate and scan the area
3. As a campus, stagger the lunch schedule.

	Hallway
	1. Walk on the right side of the hallways.
2. Hallways remain clear the first and last 10 minutes of each period.

3. Use inside voices, and speak without using profanity or unkind words.

4. Follow adult directions the first time.

5. Keep moving to class, and keep body and objects to self.
	1. All adults circulate in hallway during passing periods. 
2. Positively greet students.
3. Model the respect you expect.
4. Implement a distress code for emergency situations.

5. Walk on the right side of the hallways.

	On-Time Policy 
	1. Be on time to class.

2. Have a note if you have an excused tardy. 
3. Get a pass from the office if you are late in the morning (10 min.).
4. Sign the classroom tardy log or follow classroom procedure.
	1. Set-up classroom tardy procedures.

2. Complete GradeSpeed quickly and immediately.

3. Review tardy policy with students weekly.

4. Conduct tardy sweeps utilizing available faculty/staff.

	Restrooms
	1. Ask permission for a pass (not within first/last 10 min. or direct teach).
2. Go. Flush. Wash. Leave.
3. Return within 5 minutes.
	1. Ensure that students remain in the class the first/last 10 minutes.
2. Teach students the appropriate times to ask for permission.

3. Track restroom use.                                                                                 

4. Only send students with a pass. 

	Assemblies


	1. Sit in designated classroom seating (vertically with 3 students per row).
2. Follow attention signals.

3. Display respectful responses (clapping). 

4. Keep voices off during speakers and presentations.
	1. Seat students in designated classroom seating (see student item 1).
2. Utilize attention signals and check for compliance.

3. Monitor students in your area.

4. Review the expectations before the assembly.

	Dismissal


	1. Wait quietly in your seat until the teacher (not the bell) dismisses you.
2. After school, all students leave campus by 3:35.
3. Students who participate in approved tutoring or extracurricular activities must re-enter through front doors with an official dated pass.
	1. Circulate and scan.
2. Duty teachers and Boys & Girls Club employees will check students into the building at the front doors. Teachers and after-school program facilitators: Follow procedures for submitting your list of students.












































